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APPLICATION FORM (General)

Please contact Joanna Dalley, HR Administrator (Joanna.dalley@bcnogroup.ac.uk) if you require this form in a different format.   Please return your completed form to Helen Jones, Head of HR (helen.jones@bcnogroup.ac.uk). 
	Position applied for:  


PERSONAL DETAILS
	Surname:
	
	Forename(s):
	

	Title:
	
	Tel No:
	

	Address:
	
	Mobile No:
	

	
	
	Email Address:
	

	Nationality:
	


EDUCATION AND PROFESSIONAL QUALIFICATIONS

	Secondary Education

	Subject
	Level (GCSE, A’level etc)
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Further/Higher Education (Post 18 yrs of age) 

	Where did you study? 
	Dates
	What did you study? Qualification awarded including grade

	
	
	

	
	
	

	
	
	


PROFESSIONAL TRAINING
	Please give details of relevant training, post-graduate training, research projects undertaken, or papers published.
	Dates

	
	

	
	

	
	

	
	


MEMBERSHIP OF PROFESSIONAL BODIES
	Professional Body
	Membership Level
	Dates

	
	
	

	
	
	

	
	
	

	
	
	


Employment History (Please list the most recent/current role first)
	Employer
	Job Title
	Role summary
	Dates of service
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Relevant experience/skills
	Please use this section to tell us about yourself, your experience, skills, and abilities and specifically why you are applying for this role

	


Other information

	Are there any adjustments we could make to the role or the application process to help you?
	

	Where did you see this post advertised?
	

	Rehabilitation of Offenders Act 1974 – please declare any ‘unspent’ convictions.
	


References

	Please provide the name, address, and contact details for two referees, one of whom must be your most recent employer.   Please note that we will only follow these up once an offer has been made, and you have accepted it

	First Referee
	Second Referee

	Name:
	
	Name:
	

	Address
	
	Address
	

	How do you know this person?
	
	How do you know this person?
	

	Tel:
	
	Tel:
	

	Email
	
	Email
	


Declaration
I declare that the information given in the application form is correct at the time of writing.  I give consent to my referees being contacted as indicated.  I understand that the information I have provided will be used for recruitment purposes and will be kept on file should I be successful in getting this post.  I understand that giving false information will mean that my application will be discounted or if discovered after appointment, could be grounds for dismissal.

Signature:
………………………………………………………….. 
Date:  
………………………………………………………….
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